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1.Hac ¢t Toiimox pa3pabOTKH ¥ yTBEP)KIACHHUS JTOKAJIBHBIX HOPMATUBHBIX akToB MBJIOY
«Ilentp pasBi 111 pebeiin - serckuit cax Ne 34 «3onoTas peibkay (nanee-YupexkaeHue) pa3paboTan ¢
LEJIBIO Pasrp.iii( i o 10OMOYHH, ONMpeiesIeHUs MOpsIKa ASHCTBHIH, U HanpaBieH Ha H30eKaHUe
HAPYLIEHHH 1:01CTHTY (L1 )1IHLIX HOPM, HOPM TpPYIOBOrO 3aKOHOJATENbCTBA, 3aKOHOJATENbCTBA 00
00pa3oBaHMH 1 111X 11Pi 3 1 cBOOO rpa)iaH.
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VI3aHHBIX @KTOB, @ TAK)Ke BHECEHHE B HUX JIOTOJIHEHHH U M3MEHEHHI.
2.1ToHsiTHE JIOKAJBHBIX HOPMATHBHBIX AKTOB

1€ 10T UIL1I0r0 HOPMATHBHOrO akra. 1o JokaJbHBIMM HOPMATHBHBIMH aKTaMH B
o Il iia moHUMarTes paspaldaThiBaeMble M IIPUHUMAeMble B YupexkaeHuH B
) K [ e, OMpeAeNeHHO NeHCTBYIOMNM 3aKOHOAATeIbCTBOM U Y CTaBOM,
KyMel yCTaHaBIUBAIOIIME  HOpMBI  (mpaBwia) — OOLIEr0  XapakTepa,
" /111pOBaHMS MPOU3BOACTBEHHOH, ypaBleHueCcKoH, (pUHAHCOBOMH, KaxpoBOi
NCSATEIBHOCTH BHYTPH Yupekaenus. JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM
KOl ¢ nl pU3HAETCS Y CTaB YupekaeHus.
bH //0)MATHBHBIE aKThl, peryaupyooume o0pa30BaTelbHbIH MpoLlecc B
CUTH o0 paBa M 00SI3aHHOCTH yYacTHHKOB 00pa3oBaTe/IbHBIX OTHOLICHHH.
LHLIC 10 MATHBHBIE aKTBI, PETyIHpYIOIIHE TPYJAOBBIE OTHOLUEHHS B YupesKACHHH
Lo OTHOWIGHHWH Mexay paboTozateneM M pabOTHHKAMHU  YupexaeHws.
s JUTs o AUy npaB paOOTHUKOB, HCIIOJIHEHHMSI UMH 00S3aHHOCTEH, IO IepKaH s
0.L.IEKTHBE. '
1:0PMATHBHBIX aKTOB YupexaeHus, yXyALIAIOIIUE M0J0KEeHHE PaOOTHUKOB
3 ).ICHHBIM TPYJOBBIM 3aKOHOJATEJIBCTBOM M HHBIMH HOPMATHBHBIMH
MH, Cp/KAIMMH - HOPMBI  TPYZOBOTO IIpaBa, KOJUIEKTHBHBIM J0rOBOPOM,
- JIOKaJIbHBIE HOPMATHUBHBIC aKThl, MNpHHATBIE 0e3 colmoaeHus
72 Tpynosoro Konekca oprana paGOTHHKOB, HE T0JUIEKAT IIPUMEHEHHIO.
* HOJ Liible akThl YupeskaeHus YTBepXKIArTcs padoToaartesieM (3aBelyiolliuM) B
TBETCTBUH C TPYAOBLIM 3aKOHOJATEIBCTBOM M MHBIMH HOPMATHBHBIMH

IH, HauiMMH HOPMBI  TPYAOBOIrO IpaBa, KOJUICKTHBHBIMH J0roBopamMy,
L et © UK PD).



2.4. YaupumupoBaHHbIX (GOpPM IS TPUHATHS JIOKATHHBIX HOpMATUBHBIX akToB J[OY He
ycTaHaBlMBaeTcs. VICKoueHrne cocTaBisitoT mratHoe pacnucanue (popma Ne T-3), rpaduk oTmmyckoB
(popma Ne T-7) m ¢opMbl JIOKaTbHBIX HOPMATHBHBIX aKTOB, yTBEpXkJAeHHbIE llocTaHOBIIEHHEM
I'ockomctara Poccun ot 05.01.2004 Ne 1 «O06 yTBepx)acHUU YHUDHUITUPOBAHHBIX (POPM MEPBUUHOU
YUETHOM TOKYMEHTALUU 110 YYETy TPYJa U €r0 OIUIAThI».

@opMBl  OCTaJbHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB  YupexueHus, paboToaaTeNlb
(3aBenyroluil) ONPENENIAET CAMOCTOSITENbHO. JTO MOTYT OBITh: MHCTPYKLIMU, METOJAUKH, IIOJIOKEHUS,
IpaBuJjia, CTAaHAAPTHI, IPUKA3bI, U JIP.

3.Kunaccudpukanus JOKaAJIbHBIX AKTOB:

3.1. Ilo creneHu 3HAYMMOCTH:

— 00s3aTeNbHbIE — COCTAB TAKUX JIOKAJIbHBIX aKTOB OIPEAEIIEH TPYAOBbIM 3aKOHO/1aTEIbCTBOM.
Tpynosoii kogekc PO conepxut npsiMoe yka3aHue Ha MPUHATHE OJOOHBIX JOKYMEHTOB (HAaIpUMep,
cT. c1. 189, 135 TK PO).

— HeoOs3aTellbHblE — TakWe JOKYMEHTBl MpSIMO HE MPEeJyCMOTPEHbl TPYIOBBIM
3aKOHOAATEIbCTBOM, PAa0OTOAATENb IPUHUMAET JIOKAIbHBIE aKThI [0 CBOEMY YCMOTPEHHUIO.

3.2. Ilo cepe aeitcTBus:

— 001ero xapakrepa, paclpOoCTPAHSIOIIUECS HA BCIO OPTraHU3aIINIo;

— CIIELUAJILHOTO XapaKTepa, KacarolMuecs: OTAEIbHBIX BOIPOCOB.

3.3. Ilo kpyry auir;

— pacnpocTpaHsoLecs Ha BceX pabOTHUKOB OpraHU3allHy;

— pacIpoCTpaHsIIOIINECS HA ONPEAEICHHYIO KaTEropuio pabOTHUKOB;

3.4. 1o ciocoOy npuUHATHS:

— IIpUHHUMaeMble paboToaTeNeM eIMHOINYHO;

— IPUHUMAeMble C Y4€TOM MHEHUS IpPEeICTaBUTENBLHOIO OopraHa paOOTHHUKOB. B 3ToM ciyuae
IPU MPUHATUH JIOKAIBHBIX aKTOB HEOOXOAMMO COOIIOAATh MOPAAOK, IpeaycMoTpeHHsbli cT. 372 TK
PO.

3.5. Ilo cpoky nencTBus:

— IIOCTOSTHHOTO ICHCTBHS,

— OeccpoyHbIe;

— C OIPEJIETIEHHBIM CPOKOM JIEHCTBUS.

3.6. I1o cpoky xpaHeHHus:

— IIOCTOSTHHOTO XpaHEHUS,

— 75 ner;

— IpyTHe.

4. CTpyKTYpa U cofeprKaHHe JIOKATbHbIX HOPMATHBHBIX AKTOB

4.1. CtpyKTypa U coJepKaHue JIOKaJIbHbIX HOPMATHUBHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIICHUU KOTOPHIX HEOOXOIUMO MPUHATHE TAKUX AKTOB.

VY CI0BHO CTPYKTYPY JOKAJIBbHBIX aKTOB MOKHO Pa3JeIUTh Ha CIEAYIOLIUE YaCTH:

— o01ue MOJIOKEeHHSI: IEPEUYECHb PETYIUPYEMBIX BOIIPOCOB; HOPMAaTUBHBIE NIPAaBOBBIEC AKTHI, B
COOTBETCTBUM C KOTOPHIMHM JIOKQJIbHBI aKT MNPUHUMAETCs; IMOApA3JeNeHUs WM KaTeropuu
paOOTHUKOB, MMOAMNAAAOIINE MO]T AeUCTBUE JOKATHHOIO aKTa;

— OCHOBHAsl 4YacTh: [paBa W O0053aHHOCTU pabOTHUKA M pabdoTojaTesns; NpPOIEenypbl, HE
OIIpE/ICTIEHHBIE 3aKOHOAATENbCTBOM; IOPSAJOK B3aUMOJEHCTBUSA CTPYKTYPHBIX NOJpa3JelIeHuN B
3aBHCHMOCTH OT CHEIM(PUKY JIOKATHHOTO aKTa; AEMCTBUSI CTOPOH, CPOKHU, OTBETCTBEHHOCTH U TIp.

— 3aKJIIOYUTEIbHBIC TOJO0KEHUs: BpEMS BCTYIIEHUS JIOKAJBHOTO aKTa B CHUIy, IIEpPEYEHb
JIOKQJIbHBIX aKTOB WJIM OT/IEIbHBIX MOJOXKEHHH, MPEKpALIAONINX JeHCTBHE C IPUHATHEM HOBOTO aKTa.

JlokasbHBIE aKTBI MOTYT COJIEp/KaThb IPUIIOKEHHS, KacarollMecs BOIPOCOB, OTPAXKEHHBIX B
ITHUX AKTaX.

4.2. TekcT N10KaJIbHOIO HOPMATUBHOTO aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. PazpadoTka HOPMATHBHOIO JIOKAJBHOI0 AKTA



[TpoeKThI JIOKaTbHBIX HOPMATHUBHBIX aKTOB pa3padaThiBalOTCA MO pemieHuto [lemarormueckoro
coBeta, OOmEro codpanus WM aJAMUHUCTPAIMHA YUpexIeHuss B 3aBUCHMOCTH OT MX KOMIICTEHIINH,
ONPEACIICHHON 3aKOHOM U Y CTaBOM YUpeKICHUS.

5.1. Dramnbl pa3pabOTKH MPOSKTOB JIOKATbHBIX HOPMATUBHBIX AKTOB:

5.1.2. Onpepenenue BOMPOCOB, MO KOTOPBIM TPEOYIOTCS pa3pabOTKa U yTBEPKICHUE

JIOKaJIbHOTO HOPMATUBHOTO akTa. [IoTpeOHOCTh BBISBIISETCS B XOJIe COBEIIAaHUM, cOOpaHuH,
rianepok. Camu paOOTHUKM YupexaeHHs MOTYT BBICTYIIUTh C WHUIIMATUBOWM CO3/IaHUS JIOKAJIHLHOTO
HOPMATHUBHOTO aKTa MU BBISBJICHUU B X0J1¢ pa0OThl HEYPET'YIIMPOBAHHBIX BOIIPOCOB.

5.1.3. Co3nanue paboueii rpymibl IO pa3pabOTKe JIOKATHHOTO HOPMAaTUBHOTO aKTa.

5.14. Ha3nayeHue OTBETCTBEHHOTO PYKOBOAMTEIsSI pabovell TpyIIbl, KOTOpBIA Oyaer
KOOPJAMHUPOBATh YYACTHUKOB M KOHTPOJMPOBATH YCTAHOBIIEHHBIE CPOKH pa3pabOTKH JIOKAJILHOTO
HOPMATHUBHOTO akTa. OcTallbHbIC WICHBI IPYIIBI BIIPAaBe BHOCUTH MPEIOKEHHS U 3aMEYaHUs B XOJI€
MOJITOTOBKH MpPOEKTa TOKyMeHTa. [Ipn HE0OXOIMMOCTH OTBETCTBEHHBIN HCIIOJHUTEb 10pabaThIBaeT
€ro ¢ y4eTOM BHECEHHBIX 3aMEYaHUH.

5.1.5.CornacoBanue mnpoekTa JOKaJbHOro akrta. Ha paHHOM 3Tanme mpoekT HeoO0XOoAMMO
COTJIACOBaTh C YYaCTHHKAaMHU PabOoyeil rpymnibl U JPYTUMH 3auHTEpeCcOBaHHBIME Jiniamu 5.6. Tlocne
COTJIACOBAHUS MPOEKT TepeaeTcsi Ha yTBepxkaeHue padoroaarento. Eciau s NpuHATHS JOKaIbHOTO
aKTa HEOOXOIUMO YYUTHIBATh MHEHHUE MPEACTABUTEIHLHOIO OpraHa paboTHUKOB (mpodcoro3a), To 10
YTIBEp)KIEHHUsI paboTojaTreieM TMPOEKT TOKYMEHTa M OOOCHOBaHHE 10 HEMY JOJDKHBI OBITh
HarpaBJjieHbI B 3TOT opraH. (ct. 372 TK P®D.)

6. [IpunsATHE JIOKAJBHBIX HOPMATHUBHBIX AKTOB

6.1.Cornmacro cr. 12 TK P® jokanbpHbIi aKT BCTyHaeT B CHIy CO JHS €0 IPUHATUA
paboToiareseM WM CO IHS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTonarens MOKET NPUHATH JIOKAIbHBIE aKThI CIIEAYIOIIMMHU CIIOCO0aMHU:

— YTBEpUTS;

— U3JaTh NpUKa3 (pacrnopsukeHne) 00 yTBEpKIASHUH JIOKATbHOIO aKTa.

6.2.YTBepkas JOKaJIbHBIM aKT, paboTojaTeNb JOKEH IMOCTaBUTh MOANHMCH B PEKBH3UTE
“I'pud yrBep>KAeHUs JOKYMEHTa . DTOT PEKBU3UT paclojiaraioT B IPaBOM BEPXHEM YIIIy JOKYMEHTA.
[Tomumo moamucu rpud nomkeH coctosTh u3 ciaoBa Y TBEPXKJIAIO (6e3 kaBbluek), HAHMEHOBaHUS
JOJKHOCTH JIMIA, YTBEPKIAIOUIET0 JOKYMEHT, €ro MHUINAIOB, paMHUIIMU U J1aThl OANMCAHUS.

6.3.1lpn yTBEpX)ACHUM [OKYMEHTA HECKOJIbKMMH JIOJDKHOCTHBIMHM JIMIIAMH MX IOANHCU
pacnojararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBII aKT MOXET NPUHUMATbCAd MyTeM HW3JaHus IpHKa3a (pacrnopsHKEeHus).
YHudunupoanHoi GopMbl 17151 TAKOro MpHKa3za HE MPEAYCMOTPEHO, MOATOMY pabOTOIaTeNlb BIPABE
OIpENIeNIUTh €€ CaMOCTOsTENbHO. B mpukaze o0 yTBepKJIE€HHM JOKaIbHOTO aKTa HEO0OXOIMMO
OTpa3UTh:

— J1aTy BBEACHHUS JIOKAIBHOT'O aKTa B JIEHCTBHUE;

— yKa3aHue 00 03HAKOMJICHMH paOOTHUKOB C JIOKAIBHBIM aKTOM U CPOKH I 3TOTO;

— (paMUITMM U TOJKHOCTH JIMILI, OTBETCTBEHHBIX 3a COOJIIO/IEHUE JIOKAIbHOTO aKTa;

— IpyTue yCIOBHSL.

7.03HaKOMJIeHUEe YYACTHUKOB 00Pa30BaTeJILHOIO MPoLecca ¢ JOKAIbHBIMH
HOPMATHBHBIMHM aKTaMH

7.1. PabotHuku Yupexnenus (4acth 2 cratbu 22 TK P®) B 00s13aTeNbHOM MOPSIKE TOJKHBI
OBITh O03HAKOMJICHBI TIOJl JIMYHYIO POCHHCh CO BCEMH JIOKaJbHBIMH HOPMAaTHBHBIMH aKTaMH,
MPUHUMAEMbIMU B OpraHU3allMd U HENOCPEJICTBEHHO CBA3aHHBIMU C MX TPYJIOBOH AESITEIBHOCTHIO.
Ecnm mokanmpHBIN akT KacaeTcs OOYyYarolmuxcsl, MX POJWTENCH, OH JOHKEH OBITh JOBEIEH 10 WX
CBCICHHSL.

7.2. Ponutenu (3aKOHHBIC TTPEACTABUTENH ) 3HAKOMATCS C JIOKAJTbHBIMU HOPMAaTUBHBIMH aKTaMU
IIPY MOCTYIUICHUH B JIOMIKOJIBHYIO 00pa30BaTEebHYIO OPTaHU3AIIHIO.



7.3. JlokanbHbIe HOPMATHUBHBIEC aKThI PA3MELIAIOTCS HA OHUIIMATIBHOM CaliTe YupekaeHHus.

8. I3MeHeHHe JIOKAJILHBIX HOPMATHUBHBIX aKTOB

8.1.PaGoronarens BrpaBe BHOCUTh U3MEHEHUS B JIOKATbHBIC aKThI:

— B CBSI3U CO BCTYIUIGHHEM B CHJIY JIMOO M3MEHEHHEM 3aKOHAa WJIHM JIPyroro HOPMAaTHBHOIO
MIPaBOBOI'0 aKTa, COAEPKAIIETO HOPMbI TPYIOBOTO MPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHHUS,

— M0 COOCTBEHHOMY YCMOTpEHHIO. B 3TOM ciiydae Ba)XHO, YTOOBI IPUHUMAEMBbIE JIOKAJIbHBIC
aKThl HE YXYAIIAIM TOJOXKEHUS DPAOOTHUKOB IO CPABHEHHMIO C TPYAOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIMU JI0OTOBOpaMHu, coryamieHusiMu (4. 4 cr. 8 TK P®D).

8.2.I3MeHeHusI BHOCSTCS B TOM JK€ MOPsIIKE, B KOTOPOM JIOKAJIbHBII aKkT pa3padarbIBaics U
yTBEpXKAAJICA IepBoHadaibHO. HeoOXonauMo yuuThIBaTh, 4YTO W3MEHEHUS MOTYT 3aTparuBathb
ONpECIICHHBIE CTOPOHAMM YCIIOBHS TPYJOBOIO J0roBopa, a coriacHo cT. 72 TK P® sto momyctumo
TOJIBKO IO COTJIAIIEHUIO CTOpOH. PaboTonaTenp BIipaBe B OJJHOCTOPOHHEM IOPSIIKE U3MEHSTH YCIIOBHS
TPYJIOBOIO IOTOBOPA TOJIBKO B CIy4ae OPraHU3AIMOHHBIX UM TEXHOJIOTUYECKUX U3MEHEHHUH YCIOBUN
Tpyna. [Ipu 3ToM HeoO6XoaMMO cOOMI0aTh IPOLIEYPY, ornpeaesieHHyto B cT. 74 TK PO.

9. OT™MeHA JIOKAJBHBIX AKTOB.

9.1.Cornacho ct. 12 TK P® ocHoBaHuSMU [UIsl IPEKPALEHUS JEHCTBUS JIOKAIBHOIO aKTa WM
OTJIEJBHBIX €r0 MOJIOKEHUN SABIISIOTCS:

— UCTeueHue cpoka jeicTBus. Takas cuTyanusi BO3SMOXHA, €CIM MPU pa3paboOTKe JOKAJIBLHOTO
aKTa ObUI ompeneneH mepuoj ero aedcTBus. Ilpu HacTymaeHMHM yKa3aHHOTO CPOKa JIOKAJIbHBIA aKT
aBTOMATHYECKU yTpauuBaeT cuiy. Ot paboromarens He TpeOyercs H3AaHUS JOMOTHUTEIIBHBIX
JOKYMEHTOB, ITOJITBEPKAAIOLINX ATOT (pakT. B kauecTBe mpumepa MOXKHO MPUBECTU I'padUK OTIYCKOB.
B cuiy mpsmoro ykazaHus 3akoHa TpaUK OTIYCKOB YTBEPXJAeTCsl €KEroJHO M MpeKpalaeT
JefiCTBHE 110 OKOHYaHUU KaJIeHAApHOTO ro/ia;

— OTMEHa (IIPU3HAHUE YTPATUBIIMM CHITY) JIOKAJILHOTO aKTa JIMOO0 OTAEIbHBIX €ro MOJOXKEHUN
JPYTUM JOKAJIbHBIM aKTOM;

— BCTYIUIEHHE B CWJIy 3aKOHa WJIM JPYroro HOPMaTHMBHOIO IPABOBOIO aKTa, COAEPIKAIIEro
HOPMBI TPYJOBOrO IIpaBa, KOJUIEKTUBHOTO JOTOBOpa, COTJAIlIEHUs, KOIJa YyKa3aHHbIE aKTbl
yCTaHaBJIMBAIOT 0oJjiee BBHICOKUH YpPOBEHb rapaHTHH pabOTHUKAM IO CPaBHEHUIO C JEHCTBOBABILUM
JIOKQJIbHBIM aKTOM.

9.2.Ecnu npuHAT 3aKOH WJIM JIpYroil HOpMaTUBHBIA MPABOBOM aKT, yCTaHABIMBAIOUIMNA Oojee
BBICOKHMI ypOBEHb rapaHTUil paOOTHUKAM IO CPABHEHUIO C JIOKAJbHBIM aKTOM, AEHCTBUE JIOKAJIHHOTO
aKTa WIN OTIEIbHBIX €r0 MOJIOKEHUH TPEKPALLAETCS.



